
MyUCLA Contract Courses Tutorial 
 

How to Create a NS 199 Contract: A Step by Step Screen View 
 
1. After you log in to MyUCLA, begin the process to Submit a New Contract.  
 

 
 



 
2. Review the Steps of a Contract Course.  
 
 

 
 
 



 
3. Select the TERM and TYPE of contract you are beginning.  
 

 
 
 



 
4. Review the guidelines for 199 Courses. 
 

 
 



 
5. Select the NEUROSCIENCE department, regardless of what department your faculty 
mentor showed up under for SRP 99. 
 

 
 



 
 
6. Select what RESEARCH COURSE you are completing this quarter.  
 

 
 
 

1st Qtr 

 

Continuing 
 

2nd Qtr  



 
7. Search for your FACULTY MENTOR. 

Example: Dr. Scott Chandler. As you can see, Dr. Chandler shows up under 
Neuroscience 199A, even though his official MyUCLA department is Phy Sci. He will still show 
up as the Faculty Mentor for NS 199A contract. 

 

 
 



 
 
8. Review that you have selected the correct MENTOR, DEPARTMENT and 
CONTRACT COURSE.  
 

 
 



 
9. Fill in the description and evidence boxes as directed by the Neuroscience 
Contract Instructions.  
 

 
 



 
10. Review the summary of the contract.  
 

 
 
 



 
11. Indicate your understanding of the eligibility requirements. 
 

 
 



 
12. Print Contract. 
 
13. Also note that there are exceptions to the deadline for submitting it to the department. 
Neuroscience deadline: Friday of 1st Week.  
 
14. Turn in all materials to the Neuroscience Undergraduate Office by the 
deadline: 

1. MyUCLA contract (Signed by Faculty Sponsor) 
2. Signed Faculty Sponsor Form (from the Neuroscience website) 
3. Supplemental Outline (Directions on Contract Instructions PDF on website) 

 

 
 
 


