MyUCLA Contract Courses Tutorial

How to Create a NS 199 Contract: A Step by Step Seen View

1. After you log in to MyUCLA, begin the processSalbmit a New Contract.
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2. Review the Steps of a Contract Course.
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How the process works

Step 1: Build and print your customized contract

Chooze the tvpe of contract you wish to create
Rewiew the preliminary steps that wou need to complete before

creating your contract

Anzwer a series of brief questions that will include a request for a
short course proposal

Print your completed contract (vou will need Adobe Acrobat
Reader installed on vour computer ta complete this step—-click
here to download the Adobe Reader)

Step 2: Follow the instructions printed on your customized contract

* (btain the specified signatures
® Submit vour printed contract to the designated office

Tips

* [f you quit the process before you have finished creating the
contract, yvour work will not be saved.

* |t is vour responsibility to check the status of wour contract by
returning ta wvour MyUCLA Contract Courses page or by verifying
wour enrollment on vour study list,

Contact Us
Problems with this process? Call our help desk st (310) 208-4525
Feedback? Email contracts@college. ucla.edu

Cortinug &
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3. Select thE ERM andTYPE of contract you are beginning.
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Select Term: [Flease selectaterm] v

Please select the course you wish to enroll in:

O Honors Contract (89HC)

adjunct to lower-division lecture course restricted to students in College Honors

Student Research Program (SRP) (99)

entry-level research for lower-division students under faculty guidance

Individual Studies for USIE (188SA)
Individual study with faculty mentor to develop and facilitate a USIE 885 seminar

Individual Studies for USIE (188SB)
Individual study with faculty mentor while facilitating a USIE 885 seminar

Honors Contract (189HC)

adjunct to upper-division lecture course restricted to students in College Honors

Community or Corporate Internship (195)
faculty supendsion far off-campus internship

Research Apprenticeship (196)

preparation and training for assisting with a professor's research

Individual Studies (197)

intensive course of study under faculty guidance

Honors Research (198)
development and completion of thesis for departmental honars

Directed Research (199)

intensive work on student's orginal research project ar paper
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4. Review the guidelines for 199 Courses.
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Tutorial. Limited to juniors/seniors. Contract
required, Research under the guidance of a faculty
mentor. Supervised individual research or
investigation. Culminating paper or project required.

You must complete the following steps befare you can create a contract for

this course:

1) Find a faculty mentor to supervise your research/senior project.

2) Prepare a short description of your research project, the nature of the
faculty supervision you will receive and the tangible evidence you will
provide as proof of your work, Please include a brief description of how
wou will proceed in the research phase and in your approach to the final
project.

3) For HSSEAS students only: before creating your contract, you must consult
with your faculty mentor to determine the distribution of design/lab units
for this course.

Use a word-processing program such as Microsoft Word to prepare and save
your waork so that you may copy and paste it into your contract when
prompted.

If you've completed these steps and are ready to begin creating your
contract, click “continue.”

If you haven’t yet completed these steps, you may print a copy of the
preparation ingtructions for this contract by clicking “print step}.” You may
return to MyUGLA via the "back to MyUCLA" link at the top of this page.

Frint Steps
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5. Select thelEUROSCIENCE departmentregardless of what department your faculty
mentor showed up under for SRP 99.
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Select the subject area for vour tutorial. If the subject area vou're
logking for does not appear in the list box below, contact the

departrfent associated with that subject area for more informatioh.

| Meuroscience V|

<< Back

Done be.my.ucla,edu {5




6. Select whaRESEARCH COURSHou are completing this quarter.
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IMPORTANT: Please read the course description below and be sure
you have met all requisite requirements before continuing.

Choose a course number: Meuroscience | 1994 v |

199A (Formerly numbered 199.) Tutoral, 12 hours minimum. Enforced requisites:
courses 99, MA014, Limited to juniorfsenior Neuroscience majors and minors with
grades of B (3.0] or better, Supendsed individual research or investigation under
guidance of faculty mentor. Culminating paper or praject required. Maximum of 8
units of courses 1984, 198B, 1994, 1998 may be applied toward major. Individual
contract required. In Progress grading (credit to be given only on completion of
course 199B).

1998 Tutorial, 12 hours minimum, Enforced requisite: course 1994, Limited tao
juniorfsenior Meuroscience majors and minors with grades of B (3.0) or better.
Continued supenvsed individual research or investigation under guidance of
faculty mentor. Culminating paper ar project required. Maximum of & units of
courses 1984, 1988, 1994, 1998 may be applied toward major. Individual contract
required. Letter grading.

199C Tutorial, 12 hours minimum in laboratory, Enforced requisite: course 1988 or 1998,
Limited to junior/senior Meuroscience majors and minors with grades of B (3.0) or
better. Continued reading and research that culminate in report under direct
supension of faculty mentor. May not be applied toward major. May be repeated
for credit. Individual contract required. Letter grading.

Continue v
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7. Search for yourACULTY MENTOR.

Example: Dr. Scott Chandler. As you can see, Dr. Chandler shows up under
Neuroscience 199A, even though his official MyUCLA departmehRtig Sci He will still show
up as the Faculty Mentor for NS 199A contract.
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Type vour faculty mentor's last name into the box provided belows

and click "search." If vou're unsure of the spelling, just type a few
letters of the name and click "search.

Chandler

| Chandler. Scor‘(Physiulogical Soi) I v |
__

This search returns the first 100 matches. If you cannot locate your
faculty mentor’s name using this search tool, contact your faculty
mentor's department for instructions.
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8. Review that you have selected the cor@ENTOR, DEPARTMENT and
CONTRACT COURSE
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Flease double check that vou have selected the correct mentaor:
Mame: Chandler, Scott

Phone: 66636, 60332

Address: 621 Charles E. Young Dr. S

Email: schandler@physci.ucla.edu
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[Faculty Mentor: Chandler, Scott

Directed Rese

¢ for this class is T1. This is a 4 unit class.

The gradetyp
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9. Fill in thedescriptionandevidenceboxes as directed by tiheuroscience
Contract Instructions
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Please provide a short description of the research project vou wiill
be working on with faculty supervision. Include a brief description
of how you will proceed both in the research phase and in vour
approach to the final project.

See attached Supplemental Cutline

J
Flease indicate the tangible evidence you will provide as proof of
the work completed. Evidence of work may be in the form of a
culminating paper or project.

N
1. &4 status report at the end of this guarter
2. Continued research in N3 199F in the consecutive
academic gquarter

Continue J
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10. Review thesummaryof the contract.
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Neuroscience 199A
Below is @ summary o f f . Please review it

carefully, If you need to make any changes, use the "<< back" link to return to
previous sections of the contract.

uUlD: 000-000-000 Email: jeruin@ucla.edu
Level: UFR Major: Biomedical Physics
Name: BRUIMN, JOSIE Phone:  310-325-0000
Units: 4 Grade
Type:

Term: 07F

[ L Chandler, Scott }hone: bbb, 60332
Mentor:

52T Charles E. ;

TULITTE LT, X E-m =
Please provide a short description of the research project you will be warking
on with faculty supervision. Include a brief description of how you will
proceed both in the research phase and in your approach to the final project.
See attached Supplemental Outline

Please indicate the tangible evidence you will provide as proof of the work
completed. Evidence of work may be in the form of a culminating paper or
project.

1. A status report at the end of this quarter 2. Continued research in N5 1998
in the consecutive academic quarter

Continue
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11. Indicate youunderstandin@f the eligibility requirements.




12. PrintContract.

13. Also note that there agxceptionso the deadline for submitting it to the department.
Neuroscience deadline: Friday of % Week.

14. Turn in all materials to the Neuroscience Ugdmituate Office by the
deadline:

1. MyUCLA contract(Signedby Faculty Sponsor)

2. Signed Faculty Sponsor Forifrom the Neuroscience website)

3. Supplemental Outlingirections on Contract Instructions PDF on website)




